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 Lil’ Friends, LLC 
 

CCAP Policies 
 

Please initial each item and sign at the bottom.  
 

1. _____ Lil’ Friends, LLC will only honor and start child(ren) on the start date listed on the letter authorizing care. 
Parents who choose to start care sooner will be responsible for the cost at the full private pay rate for that child.  

2. _____ Lil’ Friends, LLC does not accept verbal authorizations from counties, case workers, parents, etc. All 
authorizations must be received in writing.  

3. _____ All parent co-pays are due by the 1st day of each month unless other arrangements are made in advance. If 
this fee is not made, care for the child will be discontinued until paid and all late fees are received by Lil’ Friends, 
LLC.  

4. _____ Parental fees are due in full every month regardless of child attendance.  

5. _____ Parents must bring and use their CCAP card every day for check-in and check-out. If a parent forgets their 
CCAP card, Lil’ Friends, LLC has the right to refuse care for the child until the parent brings their card, or will 
charge the parent up front for the full private pay rate of care for that day’s scheduled time.  

6. _____ If a DENIED message appears on the POS screen when a card is swiped, it is the parent’s responsibility to 
correct the issue with previous check-in/check-out swipes or by contacting their caseworker. Lil’ Friends, LLC has 
the right to refuse care until DENIED messages are cleared. If previous check-in/check-out swipes cannot correct 
the problem, the parent is responsible for payment of care at the full private-pay rate.  

7. _____ Parents may choose to schedule care for days not approved by the county. Parents will be responsible for 
the full private-pay rate for these additional days. Parents may also choose to use FT care when only approved 
for PT care, parents are responsible for the difference in hours at the full private pay rate.  

8. _____ Most counties allow only 3 absences per month. After three absences, Lil’ Friends, LLC is obligated to 
report lack of attendance to the caseworker.  

9. _____ If absences exceed three, Lil’ Friends, LLC has the right to bill the parent for the scheduled absent time at 
the full private-pay rate.  

10. _____ Parents who are late to pick up their child are responsible for the full private-pay late pick-up fees.  

11. _____ Lil’ Friends, LLC offers occasional field trips and outings. Many are free, but some cost an additional fee. 
Activity fees are paid by the parent directly to Lil’ Friends, LLC. If a parent opts not to pay an activity fee, care will 
be provided as scheduled at Lil’ Friends.  

 
I/we acknowledge that we have read and received a copy of the CCAP Parent Policies and understand this agreement.  
 
 
____________________________  _______________________________  ____________  
Parent Name (printed)    Signature     Date  
 
____________________________  _______________________________  ____________  
Parent Name (printed)    Signature     Date 


